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 Series 4000: District Employment 

4200 Employee Conduct and Ethics 

4226 Temporary COVID-19 Vaccination, Testing, and Face Covering  

On November 5, 2021, the U.S. Department of Labor’s Occupational Safety and Health 
Administration published Emergency Temporary Standards on employee vaccination, 
testing, and face coverings (“ETS”). 

 Policy Duration 

This Policy will become effective immediately when the Michigan Occupational 
Safety and Health Administration (“MIOSHA”) issues rules that require compliance 
with the ETS. This Policy will remain in effect for the duration of those rules. If this 
Policy becomes effective, Sections C-M will apply beginning on the overall 
implementation date, unless otherwise specified below. 

Notwithstanding anything to the contrary in this Policy, the Superintendent may 
suspend or revise this Policy (in whole or in part) if, following consultation with the 
District’s legal counsel, the Superintendent determines that legal authority requires 
or permits the suspension or revision. The Superintendent must report such 
suspension or revision to the Board at the next scheduled Board meeting. 

 Definitions 

The definitions in this Section apply only to this Policy. 

 “Employee” means a person employed by the Board, except a person: 

a. Who does not report to work where other people, such as co-workers, are 
present, 

b. While working from home, or 

c. Who works exclusively outdoors. 

“Employee” does not include self-employed independent contractors or 
employees of third parties who provide services to the District. 

 “Acceptable Proof of Vaccination Status” means any of the following: 

a. The employee’s record of COVID-19 immunization from a health care 
provider or pharmacy. 

b. A copy of the employee’s: 

i. COVID-19 vaccination record card, 

ii. Medical records documenting COVID-19 vaccination, 
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iii. COVID-19 immunization records from a public health, state, or tribal 
immunization information system, or 

iv. Other official documentation that contains the type of COVID-19 
vaccine, administration date(s), and the name of the health care 
professional(s) or clinic(s) that administered the vaccine(s). 

c. If an employee is unable to provide any document listed in (a)-(b), a signed 
and dated statement by the employee: 

i. Attesting that the employee is fully or partially vaccinated, 

ii. Attesting that the employee lost or is otherwise unable to provide any 
document listed in (a)-(b), 

iii. Including the following language: “I declare (or certify, verify, or state) 
that this statement about my vaccination status is true and accurate. I 
understand that knowingly providing false information regarding my 
vaccination status on this form may subject me to criminal penalties,” 
and 

iv. Identifying, to the best of the employee’s recollection, the type of vaccine 
received by the employee, administration date(s), and the name of the 
health care professional(s) or clinic(s) that administered the vaccine(s). 

 “COVID-19” means the disease caused by SARS-CoV-2 (severe acute 
respiratory coronavirus 2). 

 “COVID-19 test” means a test that is: 

a. Cleared, approved, or authorized, including in an emergency use 
authorization, by the FDA to detect current infection with the SARS-CoV-2 
virus (e.g., a viral test), 

b. Administered in accordance with the authorized instructions, and 

c. Not both self-administered and self-read unless observed by the 
Superintendent or designee or an authorized telehealth proctor. 

 “Face covering” means a covering that meets all of the following requirements: 

a. Completely covers the employee’s nose and mouth. 

b. Is made with at least 2 layers of breathable fabric that is tightly woven. If 
gaiters are worn, they must have 2 layers of fabric or be folded to make 2 
layers. 

c. Is secured to the head with ties, ear loops, or elastic bands that go behind 
the head. 
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d. Fits snugly over the nose, mouth, and chin with no large gaps on the outside 
of the face. 

e. Is a solid piece of material without slits, exhalation valves, visible holes, 
punctures, or other openings. 

A “face covering” also includes a covering with a clear plastic panel that, despite 
the non-fabric material, otherwise meets the above requirements and which 
may be used to facilitate communication with people who are deaf or hard-of-
hearing or others who need to see a speaker’s mouth or facial expressions to 
understand speech or sign language. 

 “Facemask” means an FDA-approved surgical, medical procedure, dental, or 
isolation mask. 

 “Overall implementation date” means December 6, 2021, unless the 
Superintendent or designee establishes a different date in writing to the extent 
required or permitted by law. 

 “Testing implementation date” means January 4, 2022, unless the 
Superintendent or designee establishes a different date in writing to the extent 
required or permitted by law. 

 Vaccination 

a. An employee is considered “fully vaccinated” 2 weeks after receiving: 

i. an approved COVID-19 vaccine that requires only 1 dose (e.g., Johnson 
& Johnson), or 

ii. the second dose of an approved COVID-19 vaccine that requires 2 
doses with at least the minimum recommended interval between doses 
(e.g., Pfizer or Moderna). 

b. An employee is considered “partially vaccinated” immediately after 
receiving the first dose of an approved COVID-19 vaccine that requires 2 
doses. 

c. An employee is considered “unvaccinated” if the employee has not received 
any dose of an approved COVID-19 vaccine. 

 “Workplace” means a physical location where District work or operations are 
performed. “Workplace” does not include an employee’s residence. 

 COVID-19 Employee Mandate 

Each employee shall (1) be fully vaccinated, or (2) comply with the COVID-19 test 
and face covering requirements in Sections I and J below. 
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 Accommodation Requests 

The Superintendent or designee will consider, in consultation with the District’s 
legal counsel, an accommodation request under applicable federal or state law 
based on an employee’s disability or sincerely held religious belief, practice, or 
observance that conflicts with a COVID-19 vaccination, testing, or face covering 
requirement in this Policy. 

 Vaccination Status Documentation 

Each employee shall provide to the Superintendent or designee: 

 If fully or partially vaccinated, acceptable proof of vaccination status. 

 If unvaccinated, a written, signed, and dated statement that contains the 
following language: “I am not vaccinated against COVID-19. I declare (or 
certify, verify, or state) that this statement about my vaccination status is true 
and accurate. I understand that knowingly providing false information regarding 
my vaccination status may subject me to criminal penalties.” 

For each person who becomes a District employee after the overall implementation 
date, that person shall provide acceptable proof of vaccination status or the above 
statement, as applicable, before beginning District employment. 

The District will maintain a roster of each employee’s vaccination status. 

 Vaccination Leave 

An employee may request leave from work for each COVID-19 vaccine dose to 
travel to a COVID-19 vaccination site, receive a vaccination, and return to work. 
That request must be submitted to the Superintendent or designee in writing, and 
leave is subject to the prior approval of the Superintendent or designee. 

For each COVID-19 vaccine dose, up to the first 4 hours of leave will be paid by 
the District at the employee’s regular rate of pay (i.e., 8 hours of leave maximum). 
The remaining leave time will be unpaid, unless the employee requests, and is 
eligible to use, accrued paid leave (e.g., paid vacation time). 

 Vaccination Side Effects Leave 

An employee may request to use up to 2 workdays of accrued paid sick leave 
immediately following each COVID-19 vaccine dose to recover from vaccination 
side effects that prevent the employee from working. Employees without accrued 
leave are encouraged to contact the Superintendent or designee to discuss leave 
options. 

A request under this Section shall be submitted to the Superintendent or designee 
in writing, and leave is subject to the prior approval of the Superintendent or 
designee. 
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 Reporting Positive COVID-19 Test or Diagnosis 

An employee shall promptly notify the Superintendent or designee if the employee 
has received a positive COVID-19 test or has been diagnosed with COVID-19 by 
a licensed healthcare provider. The employee shall be immediately removed from 
the workplace. The employee shall not return to the workplace without the prior 
written approval of the Superintendent or designee, which approval will be granted 
when the employee establishes – to the satisfaction of the Superintendent or 
designee – that the employee is eligible to return to the workplace. 

An employee removed from the workplace under this Section will be eligible to 
return to the workplace when the employee: 

 Receives a negative result on a COVID-19 nucleic acid amplification test 
(NAAT) following a positive result on a COVID-19 antigen test if the employee 
chooses to seek a NAAT test for confirmatory testing, 

 Meets the return to work criteria in CDC’s “Isolation Guidance” 
(https://www.osha.gov/sites/default/files/CDC's_Isolation_Guidance.pdf), or 

 Receives a recommendation to return to work from a licensed healthcare 
provider. 

An employee removed from the workplace pursuant to this Section will be placed 
on unpaid leave, unless the employee requests – and is eligible to use – accrued 
paid leave (e.g., paid vacation time). 

 COVID-19 Testing for Employees Who Are Not Fully Vaccinated 

Beginning on the testing implementation date, an employee who is not fully 
vaccinated shall comply with the testing requirements in this Section. 

 If the employee reports to the workplace at least once every 7 days, the 
employee shall: 

a. Take a COVID-19 test at least once every 7 days, and 

b. Provide documentation of the most recent COVID-19 test result to the 
Superintendent or designee no later than the 7th day following the date on 
which the employee last provided a COVID-19 test result. 

 If the employee does not report to the workplace at least once every 7 days, 
the employee shall: 

a. Take a COVID-19 test within 7 days before returning to the workplace, and 

b. Provide documentation of that test result to the Superintendent or designee 
upon return to the workplace. 

If an employee fails to provide documentation as required by this Section, the 
employee shall not return to the workplace without the prior written approval of the 
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Superintendent or designee, which approval will be granted when the employee 
establishes – to the satisfaction of the Superintendent or designee – that the 
employee is eligible to return to the workplace. 

An employee excluded from the workplace under this Section will be eligible to 
return to the workplace when the employee provides a negative COVID-19 test 
result to the Superintendent or designee. 

An employee excluded from the workplace pursuant to this Section will be placed 
on unpaid leave, unless the employee requests – and is eligible to use – accrued 
paid leave (e.g., paid vacation time). 

An employee who has received a positive COVID-19 test or has been diagnosed 
with COVID-19 by a licensed healthcare provider is not required to undergo 
COVID-19 testing for 90 days following the date of the employee’s positive test or 
diagnosis. 

 Face Coverings for Employees Who Are Not Fully Vaccinated 

An employee who is not fully vaccinated shall wear a face covering when indoors 
at the workplace or when occupying a vehicle with another person for work 
purposes. This requirement does not apply in any of the following circumstances: 

 The employee is: 

a. Alone in a room with floor to ceiling walls and a closed door, 

b. Eating or drinking for a limited time, 

c. Asked to remove a face covering for identification purposes in compliance 
with safety and security requirements, or 

d. Wearing a respirator or facemask. 

 The Superintendent or designee determines that the use of a face covering is 
infeasible or creates a hazard after consultation with the District’s legal counsel 
(e.g., when a face covering presents a risk of serious injury or death to the 
employee or others). 

 Document Confidentiality 

The District will maintain as confidential all employee medical information, 
including vaccination and COVID-19 test documentation, in accordance with 
applicable laws and policies. 

 Notice 

The District will provide to employees, in writing, the notice required by 29 CFR 
1910.501(j) by the overall implementation date. The District will provide that written 
notice to each person who becomes a District employee after that date as soon as 
practicable. 
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 Discipline 

An employee who fails to comply with this Policy is subject to discipline, up to and 
including discharge.  

Legal authority: MCL 380.11a; 29 CFR 1910.501, et seq. 

Date adopted: December 13, 2021 

Date revised: 


	Series 4000: District Employment
	4200 Employee Conduct and Ethics
	4226 Temporary COVID-19 Vaccination, Testing, and Face Covering



